
[image: ]
Job Description

	Job title:
	Research Recovery Rates Programme Manager

	Department/School:
	Research & Impact Services (RIS)

	Grade:
	Grade 8

	Location:
	University of Bath premises/Hybrid



	Job purpose

	
The Research Recovery Rates Programme Manager will provide strategic leadership and operational direction for a two-year initiative aimed at improving the university’s research project recovery rates as measured by TRAC (Transparent Approach to Costing). 

Embedded within Research & Impact Services (RIS), the postholder will take ownership of the delivery of the Research Recovery Rates Programme (R3P), working collaboratively with others in RIS and colleagues from other departments across the University, to develop and deliver a robust action plan. 

R3P will cover:

· Strategic Alignment: Aligns research project financial management with university strategy, supporting long-term goals.
· Cost Recovery: Maximises cost recovery, ensuring sustainable funding for research projects.
· Enhanced Oversight: Ensures thorough operational supervision of research funding processes, from Pre-Award through to Post-Award. All current practices will be considered for adjustments and improvements to ensure maximised recovery.
· Risk Management: Identifies and mitigates financial risks in the research project application and award process, safeguarding university resources.
· Expertise and Support: Provides specialized knowledge and support to researchers, enhancing funding success rates.

This work will be closely aligned with a concurrent systems implementation project to ensure sustainable and integrated improvements.




	Source and nature of management provided 

	
The post holder will be line managed by the Head of Research Funding but will also work closely with, and take direction from, the Director of Research & Impact Services.




	Staff management responsibility

	
The role doesn’t involve any direct line management responsibility, but the post-holder will be expected to occasionally deputise for the Head of Research Funding in their absence.






	Special conditions 

	
None




	Main duties and responsibilities 

	Leadership

	1
	Lead the investigation into research project recovery rates, identifying key levers for improvement.

	2
	Develop and deliver a comprehensive action plan to enhance research project cost recovery, informed by sector benchmarking and internal analysis.

	3
	Provide advice and strategic recommendations to senior stakeholders.

	Collaboration & Stakeholder Engagement

	4
	Work closely with the Head of Research Funding, Pre-Award and Post-Award Managers, and the Director of Research & Impact Services.

	5
	Engage academic departments and research centres to understand operational practices and barriers to cost recovery on research projects.

	6
	Liaise with Finance, Planning, and Systems teams to ensure alignment with institutional strategies and systems.

	7
	Influence funders, discussing the impact of indexation rates and the difference between value for money and cost.

	Policy & Process Development

	8
	Develop internal research project costing positions (including for equipment, facilities, professionals services staff, technicians, space etc) and relevant associated policies.

	9
	Work with the BPKE team to support the development of a costing and pricing policy for contract research (including in relation to studentships, and subsidy control).

	10
	Develop and implement better guidance for all colleagues involved in the research application and award lifecycle, working closely with the Costing Accountant to enhance institutional understanding of TRAC and the factors that influence it

	Analysis & Benchmarking

	11
	Analysis of pre- and post-award approvals including benefits analyses, feasibility, risk assessments, workflows and RACI.

	12
	Analyse research project related TRAC data and financial performance metrics to identify trends and opportunities.

	13
	Present complex financial data in accessible formats for diverse audiences.

	Monitoring & Reporting

	15
	Produce regular progress reports for senior leadership and relevant governance bodies (e.g. Research & Knowledge Exchange Committee, Research Governance Steering Group, Audit & Risk Assurance Committee).

	16
	Monitor the impact of implemented changes and refine the action plan as needed. This will involve collaboration with the Data & Insights project currently under way at the University.

	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Good undergraduate or postgraduate degree or equivalent experience
	A/I
	

	Accountancy qualification
	A/I
	

	Experience/Knowledge
	
	

	Awareness of how TRAC is used in research project costing and funding 
	A/I
	

	Understanding of research finance in the UK higher education sector
	A/I
	

	Experience of interpreting and applying complex regulations and requirements related to research
	A/I
	

	Demonstrable experience in financial analysis, costing, or research operations
	A/I
	

	An understanding of HEI benchmarking practices
	A/I
	

	Proven ability to lead cross-functional projects and influence senior stakeholders
	
	A/I

	Experience with systems implementation or digital transformation projects
	
	A/I

	Experience of implementing policy and processes and successfully embedding them in standard practice
	
	A/I

	Knowledge of sector benchmarking tools and data sources
	
	A/I

	Previous experience working in an HEI setting
	
	A/I

	Skills/Attributes
	
	

	Strong communication and interpersonal skills, with the ability to engage effectively across professional and academic communities
	A/I
	

	Ability to work independently with a high degree of integrity and initiative
	A/I
	

	Ability to think strategically and consider the ‘bigger picture’ when making decisions
	A/I
	

	Strong IT literacy skills
	A/I
	

	Confidence in your own ability to critically assess current processes and make suggestions for change
	A/I
	

	Ability to assimilate new information quickly
	A/I
	

	Ability to work independently, manage competing priorities, and deliver results
	A/I
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